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Welcome to our new and returning NCHRA members! 

We are gearing up to host an amazing line-up of

speakers and topics for our 2023 NCHRA HR

Conference on May 9, 2023 at the Hilton Garden Inn,

Watertown. 

Why attend the NCHRA HR Conference?

1. Innovative Speakers

               NCHRA has stood out by bringing together

an innovative group of executive level leaders,

attorneys, entrepreneurs, and investors as our

speakers.

2. An Exclusive Community

               Attendees are HR people leaders from

companies like Samaritan Medical Center, Credo,

Transitional Living Services, Children’s Home of

Jefferson County, Jefferson Community College,

BOCES, The ARC of Jefferson-St. Lawrence NY, Grand

Slam Safety, Lawman Heating & Cooling, Inc., DANC,

Watertown Housing Authority, Town of Clayton, City of

Watertown, Food Bank of Central NY, Car-Freshener

Corp, Knowlton Technologies, Qubica AMF, CAPC,

United Helpers, and so many more! Not to mention an

exceptional amount of vendors ready to network with

you!

3. Unparalleled Content

 This one-day packed conference will span across a

wide variety of topics, including labor law updates,

aligning and integrating life and the workplace,

adapting to change in recruiting and retainage

practices, insight on plan sponsor attitudes and more!

A MESSAGE FROM NCHRA PRESIDENT,
MELISSA DENNIE

 
 
 
 

R e g i s t r a t i o n  i s  O P E N !
 

T o  R e g i s t e r :
h t t p s : / / f o r m s . o f f i c e . c o m / r / C r 0 t P 7 K Z p 6  

 
R e s p e c t f u l l y ,  

 
M e l i s s a  D e n n i e

N C H R A  P r e s i d e n t
 



S p r i n g  i s  h e r e !  I t ’ s  t i m e  t o  c l e a n  u p  f r o m  t h e  l o n g ,  c o l d  w i n t e r .  F o r  m a n y  p e o p l e
s p r i n g  c l e a n i n g  c o u l d  m e a n  g o i n g  t h r o u g h  c l o s e t s ,  c l e a n i n g  t h e  w i n d o w s ,  a n d

g e a r i n g  u p  f o r  w a r m e r  w e a t h e r .  I n  H R  i t  c a n  m e a n  c l e a n i n g  o u t  f i l e s .  B u t  w h i c h
f i l e s ?  H R  f o l k s  h a v e  a n  o b l i g a t i o n  t o  k e e p  f i l e s  f o r  a  c e r t a i n  a m o u n t  o f  t i m e  a n d

f i n d i n g  o u t  h o w  l o n g  c a n  b e  t r i c k y  a n d  t i m e  c o n s u m i n g .
T h u s ,  I  w a s  i n s p i r e d  t o  r e s e a r c h  r e c o r d  r e t e n t i o n  a n d  b e s t o w  m y  r e s e a r c h  o n  t h i s

g r o u p !  I  h a v e  t a k e n  s o m e  o f  t h i s  i n f o r m a t i o n  a n d  c o m p i l e d  i t  o n  a  s h o r t  l i s t  b e l o w .  I
h a v e  a l s o  i n c l u d e d  s o m e  s o u r c e s  t o  f i n d  a d d i t i o n a l  i n f o r m a t i o n .

 
 

I t ’ s  i m p o r t a n t  t o  n o t e  t o  a l w a y s  k e e p  r e c o r d s  f o r  w h i c h e v e r  t i m e f r a m e  i s  l o n g e r  t o
e n s u r e  c o m p l i a n c e .  A d d i t i o n a l l y ,  t h i s  l i s t  i s  n o t  c o m p r e h e n s i v e ,  a n d  m a n y  H R  f o l k s

o p e r a t e  u n d e r  d i f f e r e n t  s t a n d a r d s .  B e  s u r e  t o  d o u b l e  c h e c k  w i t h  y o u r  o p e r a t i n g
e n t i t i e s  o n  f u r t h e r  d e t a i l s  r e g a r d i n g  r e t e n t i o n .

 
H a p p y  S p r i n g  a n d  H a p p y  S p r i n g  C l e a n i n g !

 
S o u r c e s :

S H R M :  C o m p l i a n c e  R e s o u r c e s  ( s h r m . o r g )
T h e - L a y p e r s o n - G u i d e - C h a r t - o f - R e c o r d k e e p i n g - R e q u i r e m e n t s _ 5 - 1 5 - 2 0 . p d f

( n y s b a . o r g )
P e r s o n n e l / C i v i l  S e r v i c e  |  N e w  Y o r k  S t a t e  A r c h i v e s  ( n y s e d . g o v )

 

 

Spring Cleaning - Record
Retention
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  Type of
  Record

  

 
  Retention

  Period (Federal)
  

 
  Retention

  Period (NYS)
  

 
  Selection, hiring and employment records – ex:

Job
  Applications, Resumes, Job Ads, Screening

Tools
  

 
  1 year after creation of the document or

the hire,
  whichever is later

   
  After termination of employment must

keep existing
  record for 1 year from date of

termination
  

 
  4 years

  

 
  Payroll Records, Timesheets/Cards

  

 
  3 years

  

 
  6 years

  

 
  I-9

  

 
  For the duration of employment. Upon
  termination, the form must be retained

either 3
  years after the date of hire,

  or 1 year after the date employment is
terminated,

  whichever is later.
  

 
  Follow Federal Guidelines

  

 
  Employee Benefits

  

 
  6 years – records used to determine

benefits that
  are or will become due for each

employee participating in the plan must
be

  retained as long as they are relevant
  

 
  1 year – Claim for benefits.

   
  6 years – insurance coverage reports,

investment
  statements, and account balances

  

 
  Background Checks – ex: credit reporting,

criminal
  history records, driving records.

  

 
  1 year – No specific retention

requirements under
  the FCRA. However, expert recommend
5 years after the date of the consumer

  report
  

 
  5 Years

  

 
  FMLA Leave Records

  

 
  3 years

  

 
  Follow Federal Guidelines

  

 
  Drug Test Records

  

 
  1 year from test date and up to 5 years

for DOT
  

 
  3 years after termination of employment

  

Spring Cleaning - Record
Retention

 



NCHRA Professional Membership
Benefit Guidelines
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Reimbursement for 1/2 the SHRM-CP course for 1
professional member per year

Reimbursement for 1/2 the exam fee for SHRM-CP
Exam for 1 professional member per year*

NYS SHRM HR Conference registraition & hotel
paid for 1 professional memeber per year

Reimbursement for 1/2 the cost of a SHRM
Membership - 1 member per month

Other: Funding for HR related seminars, one-
day conference, professional development, and

training events

See full details here:
ProfessionalMemberBenefitGuidelines.pdf

(northcountryhra.org)

http://northcountryhra.org/files/ProfessionalMemberBenefitGuidelines.pdf


2023 BOARD OF DIRECTORS2023 BOARD OF DIRECTORS2023 BOARD OF DIRECTORS

W E L C O M E  T O  O U R  N E W E S T  B O A R D  M E M B E R
C O R I N N E  B A R B E R

 
H E L L O !  M Y  N A M E  I S  C O R I N N E  B A R B E R ,  I  A M  A  N A T I V E  O F

W A T E R T O W N ,  N Y  A N D  A  M O M  T O  T W O  G I R L S .  I  G R A D U A T E D
W I T H  A  D E G R E E  I N  H U M A N  S E R V I C E S  F R O M  J E F F E R S O N

C O M M U N I T Y  C O L L E G E .  I  H A V E  B E E N  W O R K I N G  A T  P L A N N E D
P A R E N T H O O D  O F  T H E  N O R T H  C O U N T R Y  N E W  Y O R K  S I N C E  2 0 1 3
S E R V I N G  I N  V A R I O U S  R O L E S ,  L E A D I N G  T O  M Y  C U R R E N T  R O L E
O F  D I R E C T O R  O F  H U M A N  R E S O U R C E S .  I  A M  A N  A C T I V E  S H R M

M E M B E R  A N D  R E C E I V E D  T H E  S H R M - C P  C E R T I F I C A T I O N .
C U R R E N T L Y ,  I  A M  E N R O L L E D  I N  T H E  J E F F E R S O N  L E A D E R S H I P

I N S I T U T E  P R O G R A M  T H R O U G H  T H E  C H A M B E R  O F  C O M M E R C E .  I
A M  A L S O  E N R O L L E D  A T  S U N Y  E M P I R E ,  T O  O B T A I N  A

B A C H E L O R ' S  D E G R E E  I N  H U M A N  R E S O U R C E  M A N A G E M E N T  T O
B E  A B L E  T O  E N H A N C E  M Y  E D U C A T I O N  A N D  L E A D E R S H I P  S K I L L S .  
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April MeetingInformation





D O  A N Y  O F  Y O U  O F F E R  S A L A R Y  I N C R E A S E S  T I E D  T O  A N  E M P L O Y E E
P E R F O R M A N C E  E V A L U A T I O N ?  D E P E N D I N G  O N  H O W  T H E  E M P L O Y E E

S C O R E S  O N  T H E I R  E V A L U A T I O N  W I L L  T I E  B A C K  I N T O  T H E I R  P A Y .  I F  T H E Y
S C O R E  W E L L  T H E Y  M I G H T  R E C E I V E  A  4 %  I N C R E A S E  A N D  I F  T H E Y  S C O R E

L O W E R  O N  T H E I R  E V A L U A T I O N  T H E Y  M I G H T  O N L Y  R E C E I V E  2 % .  I  A M
L O O K I N G  T O  S E E  H O W  T H A T  P R O G R A M  W O R K S  A N D  W H A T  T Y P E  O F

M E T R I C S  A R E  U S E D  I N  T H E  S C O R I N G .  T H A N K  Y O U .
 

P L E A S E  R E S P O N D  T O  N E D  H I R T  -  H R  A D V I S O R ,  O N E D I G I T A L
3 1 5 - 7 8 6 - 0 2 0 1  N E D . H I R T @ O N E D I G I T A L . C O M

 
 
 
 
 

               
 
 

C C E  O F  J E F F E R S O N  C O U N T Y  I S  L O O K I N G  F O R  N E W  P E R F O R M A N C E
E V A L U A T I O N  P R O C E S S / D O C U M E N T S .  W O U L D  A N Y O N E  B E  W I L L I N G  T O

S H A R E  T H E I R  P E R F O R M A N C E  E V A L U A T I O N S ?  T H A N K  Y O U .
P L E A S E  R E S P O N D  T O  J A N E  P E A R S O N :  J E P 3 4 7 @ C O R N E L L . E D U
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Ask NCHRA



O P E N  H R  P O S I T I O N S  I N  T H E  A R E A :

S E N I O R  D I R E C T O R  O F  H R  A T  C I T I Z E N  A D V O C A T E S .  I F  Y O U
H A V E  A N Y  Q U E S T I O N S  P L E A S E  R E A C H  O U T  T O  K R I S T A

B A R T L E T T ' S  O F F I C E .  
 
 

A R I A N E  B U S H ,  M H A
E X E C U T I V E  A S S I S T A N T  T O  T H E  C H R O  O F  C I T I Z E N

A D V O C A T E S
 

P H O N E :  5 1 8 - 4 8 3 - 1 2 5 1  
M O B I L E :  3 1 5 - 7 7 7 - 1 7 0 2

A R I A N E B U S H @ C I T I Z E N A D V O C A T E S . N E T
 
 

W W W . C I T I Z E N A D V O C A T E S . N E T
 
 

New Members!
 

Emily Eiss-Sigel, Senior Account Manager

United Professional Benefits

 

Krista Bartlett, Chief HR Officer

Citizen Advocates

 

Chris Rowe, Executive Director of HR

Samaritan Medical Center

 

 

 

mailto:arianebush@citizenadvocates.net
https://nam04.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.citizenadvocates.net%2F&data=05%7C01%7C%7C2e577e427e684224dae608db2a40e4a7%7Cabb8ca2aae1043138fea63581e824460%7C0%7C0%7C638150230590878105%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=ykyk9QExDXNyrL9AsRgPy%2FGe8WG36NzBrUt2qW2DGOI%3D&reserved=0
https://pm.healthcaresource.com/CS/claxtonhepburn/#/job/4787
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L E A R N  M O R E

J O I N  O R  R E N E W  Y O U R  S H R M  M E M B E R S H I P  T O D A Y !

Th e  a c t ions  you  tak e  as  an  #HRProf ess ional  have
th e  power  to  dr iv e  impact ful  c hang e  with in  your
organ izat ion ,  t h e  #workplac e ,  an d  t h e  world .  G e t

th e  tools  and  r esourc es  you  n e e d  to  meet
#employe es  wher e  t h ey  ar e .  D r iv e  C hang e

( s hrm . org )   #SHRM75  #HR

S H R M  M E M B E R S H I P  G U I D E

https://store.shrm.org/?utm_source=marketo&utm_medium=email&utm_campaign=mem_acquisition%7EValue_of_Membership%7EES_2022-12-21_ACQ_Membership-Value-Promo_Nons_HRPro&linktext=Join-Now-Artboard-&mktoid=46983351&mkt_tok=ODIzLVRXUy05ODQAAAGI1BIFau437CiWYRsC9wiLZNE4URb3c-fIy9BlJsNT-opemkdj1DBWIBtS7qRWt697Lr5ac8_X7uSsTxSjR4q4ynZXfGG25V6Y7fBQuyxMB3k695Yq
https://www.shrm.org/pages/drive-change.aspx?utm_source=facebook&utm_medium=social&utm_campaign=brand~shrm75-allseg~2123
https://www.shrm.org/about-shrm/Pages/Membership.aspx
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S C A N  M E  T O
S U B M I T  

A
P R E S E N T A T I O N

P R O P O S A L !





T h e  H R  c o m m u n i t y  h a s  l o s t  a  b e a u t i f u l  s o u l  t h i s  w e e k ,  J a m i e  M c G u i r e .  J a m i e  h a s  b e e n  a
m e m b e r  o f  N C H R A  s i n c e  2 0 1 7 .  S h e  w a s  a  B o a r d  M e m b e r  a n d  C h a i r  o f  o u r  M e m b e r s h i p
C o m m i t t e e  f r o m  2 0 1 9 - 2 0 2 1 .  J a m i e  w a s  a  v i b r a n t ,  c o m p a s s i o n a t e ,  a n d  a  k i n d - h e a r t e d
i n d i v i d u a l .  S h e  c a r e d  d e e p l y  f o r  h e r  c o m m u n i t y  a n d  s e r v i n g  H R  p r o f e s s i o n a l s .  J a m i e

w a s  n o t  o n l y  a c t i v e  i n  t h e  H R  c o m m u n i t y ,  s h e  w a s  a l s o  a  m e m b e r / b o a r d  m e m b e r  o f  t h e
W a t e r t o w n  D B A ,  a n d  o t h e r  c o m m u n i t y  b o a r d s .  

 
I  m e t  J a m i e  w h e n  s h e  w a s  e m p l o y e d  a t  P e n s k i  S t a f f i n g ,  a n d  s h e  t r u l y  l o v e d  h e r  j o b  a n d

w o r k i n g  w i t h  t h e  H R  c o m m u n i t y .  J a m i e  a l s o  w o r k e d  f o r  R u n n i n g b o a r d s  M a r k e t i n g ,  a n d
m o s t  r e c e n t l y  a t  A d v a n c e d  B u s i n e s s  S o l u t i o n s .  J a m i e  w i l l  t r u l y  b e  m i s s e d  b y  N C H R A  a n d

t h e  e n t i r e  c o m m u n i t y  t h a t  k n e w  h e r .  N C H R A  w i l l  b e  s e n d i n g  o u r  c o n d o l e n c e s  t o  t h e
f a m i l y .  I f  y o u  w i s h  t o  s e n d  c o n d o l e n c e s ,  p l e a s e  c l i c k  h e r e :

h t t p s : / / w w w . l e g a c y . c o m / u s / o b i t u a r i e s / b o s t o n g l o b e / n a m e / j a m i e - m c g u i r e - o b i t u a r y ?
p i d = 2 0 4 1 7 7 2 4 0 .  

 
I f  a n y o n e  n e e d s  s u p p o r t  a f t e r  h e a r i n g  t h i s  n e w s  p l e a s e  f e e l  f r e e  t o  r e a c h  o u t .  W e  a r e

a l l  i n  t h i s  t o g e t h e r !
 

In memory

https://www.legacy.com/us/obituaries/bostonglobe/name/jamie-mcguire-obituary?pid=204177240.
https://www.legacy.com/us/obituaries/bostonglobe/name/jamie-mcguire-obituary?pid=204177240.



